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OM\ FFICE OF THE REGIONAL PROWDENT FUND COMMISSIONER
" Bhavishya Nidhi Bhavan, Charkop Poiser Road, Kandivil (W), Mumbai
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Sub : Employees’ Provident Funds and Miscellaneous Provision Act 1952 and the scheme framed
thereunder applicability thereof - Allotment of code number.
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 Your factory/establishment with all its branches and departments is brought within the purview of the
Employees’ Provident Funds and Misceilaneous Provisions Act, 1952 and the scheme framed thereunder
with effect irom...l.g'f..?_...‘.‘..?f??. N UUUPSRE ¥ivannbiin ek dendntnta renresnbvt pasne iarEany The
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(® Your factory is CTIGRUOE U, csnesouprinsissis k55 mmmmmmmmconscsersened one of the Industries specified in

Schedule | to which the Empiloyees’ Provident Funds and Miscellanecug Provisions Act, 1952 is applicabla
under Section 1 (3) (a) of the Act. ! -
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L) Yours is an establishments classified as..E2eRot Serviced to which

. the Employees’ Provident Funds and Misceilaneous Provision Act, 1952 has been made applicable by the
Govemment of india by a Notification issued under Section 1 {3) (b} of the Act.
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1-A) The coverage is erowisionaL on the basis of enguiries made/information available and is subject to
further verification of your records for prior periods.
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(1-B) With referenceto your application No#. A Bdadi . 002 1 iy .Dated . .received

for extension of Employees' Provident Funds and Mlsceltaneous Provisions Act 1952 under section 1 {4)
of the Act, on a voluntary basis, a code number is hereby alloited lo your establishment namely MH/.........
................................................... PROVISIONALLY covering your establishment.with effect from....cccvieeeinins
pending icsue of a notification by the Government of India in exercise of the powers conferred on them
by sub-section (4} of section 1 of the Employees’ Provident Funds and Miscellaneous Provisions Act, 1852.
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(1-C) The code No, MH/... 'L‘“GG 8 \/\ . is allotted to you for the purpose of making compliance with

the provision of the Emp!oyees Provident Funds and Miscellanecus Provisions Act, 1952 and the Scheme
framed thereunder. This code number should invariably be quoted in all the correspondence with this office.
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‘2 You are requ:red to implement the provisions of the Employees’ Provident Fund Scheme w.el

P ASh06 200 ...Family Pension Scheme w.e.] ‘S‘OEW?‘ .......... and Deposit

Linked Insurance Scheme w.ef... J3.=.06= 280 .. revmseneirmeessmmnsenneed] NOL @lready done.
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3. As provided in para 26 of the Employses' Provident Fund Schems, 1952, an employee wharking in.or
in connection with t.  work of the factory / establishment shall be sligible for membership of the fund.
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4.0) The contnbutlons payable by the employer shall be at the rate ¢i 1§85, 12% of basic wages, dearness
allowance (including cash value of food concession) and retaining at!m if any payable to each
employee, every month. The contribution payable by the employee shall be equal to the contribution
-payable by the empiover.
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{ii} The contnbutsons shall be calculated on the basic wages, dearness aliowance elc. actually drawn during
the whole month whether paid on daily, weekly, fortnightly or monthly basis.
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(ii)) Each cqntnbuﬁons shall be calculated on the nearest quarter of a rupee i.e. 125 pasie more to be
counted as the next higher quarter.of a rupee.
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{iv) For the purpose of calculation of contributions the wages may be rounded off 1o the nearest rupes Le.
50 paise or more being taken as one rupee and less than 5C paise ignored.
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Note : On vour employing 50 or more tRan 50 persons on any day, you will be wha&ie-!o pay
contributions 10%, 12%. ..q' el ihe Y
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(i) Form No. 2 under the These are to be obtained in duplicate from every membar for submission
EPF Scheme, 1952 and . to this office.

also under F.P.F.

Scheme, 1871.
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{liy Fom No. 5 -'A This is to be submitied to this office. Any subsequent change In ownership is
. also io be netified {o this office through this form.
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(v} Form No. 3-A This is lo be maintained at the factory/establishment is respect of every employee
who is a member.
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{v} Form No. 8-A This is the annual return of contributions and is to be submitted to this office
within 30 days of the ciose of the fmanc:a! year.
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{iv} Form No. 12-A This is the monthly return of contributions and is to be submitted to this office

by 25th Copies of the challan, in support of the deposits mads in the State Rank
of india should be attached with this.
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(vil) Form Nos.5 and 10 These are the returns of employses who have become new members or have left
the service in the month and are to be submitted to this office by the 25th.
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9. Ali the forms prescribed under the Employees’ Provident Funds Scheme, the Family Pensicn Fund _~.

Scheme and the Deposit Linked Insurance Scheme, 1976 are available in the Provident Fund insoector's ., ;
Officer and will be supplied on receipt of your indent, A summary of the various forms pres nb&i under -

the Scheme is given as Annexure "A". A ready reckoner is also enclosed.
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10. Besides, you should alsg take a declaration in form No. 11 from every employee who is taken in.
employment to ascertain as to whether or not he was already a member of the Provident Fund Scheme. -
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1. An Inspection book in the following proforma may also be maintained and produced to the Provident

Fund Inspector for recording his observation : D
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(i) Name of the Provident Fund inspecior. | bt P‘Q}AM WAV 1\;




(2) vTa Rl = ey i sl
. (§) Period for which accounts aré CheCked..........vrnceveecinierercanes
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(lv) Observations.....
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12, As state in para 2 above, the code number ailotted to your factory/establishment is MH/ Z1o0 8\'1

...................

eeearesseneasetenentemeaassaeesmenemsaenaneeeesensenesenrennne- 1 18 @CCOUNE NUMber of the individual members wiil be sufiixed
by the serial numbers in which they appear in Form No. 9, Form No. 3, (FPF)KII\ms the Account number
of individual members will be MH/../210Q I e voTCE A 12, M. ZIO 08 Y
......................... /3, and so on. An account number once ailotted to a rember should in no case be alioiter

to ancther member, even though the member bearing Account number may have left your establishment.
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113. it is important to ensure that the amount due to the Fund :s paid within the prescribed time Hmit.
Delayed payment are liable to damages upto hundred per cent of the arrears as provided in Section 14-
B of the Employees’ Provident Fund and Miscellaneous Provisions Act, 1852.

14. 3o SRiRE dgar & sl qur faxfnl & a-owgf & St 4t s e |

14. Besidss, Proserution could also lie for non-payment of dues and for non-submission of retums.
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15. An Inspector of this office will be visiting your establishment. Ycu are requested to pleass afford him
necessary co-oparation. However, if you experience any difficulty or desire any guidance, you may please

write to this office or the Provident Fund Inspector whose address is given below.
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please acknowiedge receipt of this communication
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a( Regional Provident Fund missioner
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